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123 University Street

Bloomington, IN 47405
Date
Mr. Daniel Boone, President

World Design Company

456 Grant Street

Bloomington, IN 47406

Dear Mr. Boone:

I am a sophomore at Bloomington Middle/High School and have been nominated to represent my school and community as a member of the (Program) in (City).

The National Youth Leadership Forum nominates exceptional students from around the country to attend an experiential educational program. I have enclosed a sample of our itinerary for your review. As you can see, this will be a powerful experience, enabling me to interact with many prominent men and women whom most of us only read about in the news.

Attending this program will enable me to further my interest in the field of _______ and reach my career goals of becoming a _______. I maintain a _____ GPA, am involved in _____ activity and was recently awarded _____.

Imagine if you had been given this opportunity for a life-changing experience when you were in school and were unable to participate for lack of funds. That is why I am writing to you today.

My participation in the program depends on whether I can raise $_____ in sponsorships. (The program tuition is $_____ and my travel to the program will be $_____.) I am investing every dollar I can of my own money to make sure I don’t miss out on this unique experience and am also taking on extra jobs to raise the funds I need. In addition, through my family, friends and neighbors, I have already raised $_____.

That leaves me with a balance of $______, and I am hoping that the World Design Company will consider assisting me with all or some of these costs. I also have contacted Stop and Shop and Computerland, Inc. with similar fundraising requests. My tuition must be paid no later than (Enrollment Application due date).

Your support for my sponsorship request would be greatly appreciated. I will contact you next week to discuss the possibility of receiving your support.

I have enclosed background materials on the program to answer your questions and help you make your decision. Please contact me at xxx-xxx-xxxx or you may contact the (Program Name) at xxx-xxx-xxxx for any further information.

Sincerely,

Mary Williams
